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1. OO0mue nojnoxeHus,

Heavio noaowenns o6 obpabotke nepconanbHbix AanHbiX paboTukoe (nanee — [lonoxkenue) sensercs

amMTanepeoraibibix Januwx padornukos MOY OCIII r. Yepemxoso:

[.].07 HeCaHKUHOHHPOBAHHOID JOCTYNA. HENPABOMEPHONO WX HCTIONBIOBAHWA WM YTPaThl, a TaKKe
VCTAHOBNCHHE OTRETCTBEHHOCTH JONAHOCTHBIX JIHIL WMEIOUMX JI0CTYN K MEPCOHATbHBIM  IaHHbIM
paloTiHKos, 3anesbinoiHenne TpebOBAHHA HOPM, PEryaHpYIOIHMX o6paloTKy M 3aUIHTY NEPCOHANBHBIX
JAHHBIX,

|.2. Nonowenne paspaboTano B cooTBeTCTBHM co cTaTeaMu 85-90 Tpynosoro Koaekca Poceniickoi Meaepatmy,
Koucruryumeit Pocewitcxoii ®enepauny, ['pakaanckum koaekcom Poceuiickoi Mesepatiny, denepaibHbiM
aakonom «O6 undopmaty, HHGOPMALUHOHHBIX TEXHONOHAX M 0 jawmMTe Mudopmatmnmny, DegepanbHiin
3akoHoM «O nepeonanbhbix aanubxy, [lpasunamu BHyTpeHHero Tpyaosoro pacnopsaka MOY OCIII r.
Yepemxono

I.3. Mopsaok sBoja B sickcTBre M wimenennn [lonoxenus.

1.3.1. Tlonoxenwe Berynaer B cuny ¢ momenta yrsepxaenus ero ampextopon MOY OCIHI r.
YepeMX0BO 1 neiicTBYeT GeCCPOMHO, 10 3AMEHBI €10 HOBBIM MONOKEHHEM.
1.3.2.  Bce wamenenun  [TonoxeHns BHOCATCA COOTBETCTBYHOLUMM NPHKA30M.

1.4. Bee paGornnkn MOY OCI r. YepeMx0BO a0mkHB! GbiTh 03HAKOMIEHS! ¢ HACTOAIMM [Ton0KEHHEM N0
NOIHCH,

2. OCHOBHEIE TOHATHS.

2.1, U ueneit nacrosiero TosokeHns HCNoab3yIOTCA CIEAVIOUIHE OCHOBHBIE MOHATHA

= nepeoHadbibie gankbie paboTHuka — Mmo0ad MHPOPMAUMA, OTHOCAUIASCA K ONPEACACHHOMY WIN
ONpPeACAREMOMY HA OCHOBAHMM TaKoH MHAOpPMALMK pabOTHUKY, B TOM YHCAC €ro (Gamuwing, WMs,
OTYECTBO, TOJL, MECALL 1aTa W MECTO POXKIEHHR, AApeC, CeMeiHOE, COLMANLHOE, WMYUICCTBEHHOE
noavKenue, obpazosanue. npodeccus, Z0Xo/bl, Apyras HHbopMauus, HeobXoaumas paboToaareno B
CHA3M C TPYAOBBLIMH OTHOMICHHAMM,

— obpaboTka nepeoNanbHBIX IaHHBIX ~ c0Op, CHCTEMATH3ALMA, HAKOMUICHHE, XPAHEHHE, YTOYHCHHC
(OOHOBRNCHHE, HIMEHEHME), WCTIONb30BAHME, PACTIPOCTPAHEHHE (B TOM  uMCAe  niepejava),
obewmunsanpe, 610KHPOBANNE, YHHYTOKEHHE NepcoHanbHbX AanHbX padoraukos MOY OCII r.
HepemxoBo;

~  KOHOWICHUHANLHOCTL  NEPCOHANBHBIX JaHHBIX — 00A3aTeNbHOE /T8 CODMOACHHA HAIHAYEHHOIO
OTBETCTBEHHOIO JIMLA, NOJYYHBIIErO J0CTYI K NEPCOHANbHbIM JaHHbLIM paboTHHKOB, TpeGoBaHHe He
NONYCKATH KX PACTIPOCTPAHEHHS Oe3 Cornacua paboTHUKA HAH HHOTO 3AKOHHOTO OCHOBAHHA,

—  PacnpOCTPaHEHHE NENCOHATLHLIX AGHHLIX - JeHCTBHS, HANPaBIeHHbIE HA NEpeJavy MepCOHANbHBIX
NaHHbIX  PalOTHUKOB ONPEACNCHHOMY KpPYTy AMul (nepejaya MepCOHANbHBIX JAHHBIX) MIH HA
OHAKOMAEHME C  NEPCOHATLHLIMM  JAHHLIMH  HEOrPaHHYEHHOTO Kpyra JiMIl, B TOM HHCIE



00HapoJ0BaHUE TIEPCOHAIBHBIX JaHHBIX PAOOTHUKOB B CPEACTBAX MAacCOBOW WHGOpMAIUK, pPa3MEIICHUE B
WHGOPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIX  CETSIX WU TMPEIOCTAaBIEHUE JOCTYNa K IEPCOHAIBHBIM JIaHHBIM
PabOTHHKOB KaKUM-THOO MHBIM CITOCOOOM;

HCIIOJIb30BaHUE TIEPCOHANBHBIX TaHHBIX — JIEUCTBUsA (OMEpaIiu) ¢ MEePCOHANBHBIMUA JaHHBIMH, COBEPIIACMbIC
nomkaoctHbIM JuiioM MOY OCII 1. YepeMXOBO B 1eSIX MPHHATHS PEIICHHN WM COBEPIICHHS WHBIX
JEUCTBUH, TOPOKIAIONUIMX FOPUAMYECKHE TMOCIECACTBUS B OTHOIICHUH PaOOTHUKOB JIMOO HHBIM 00pasom
3aTpardBaroNIMX X MpaBa i CBOOOIBI HJIH IIpaBa U CBOOOIbI APYIUX JIUIL;

OJOKUPOBAaHHE MEPCOHAJBHBIX JAHHBIX — BPEMEHHOE MNpEKpalleHHe cOopa, CHCTEMATH3allMd, HAKOILIEHHS,
HCIIOJIb30BAHMS, PACIIPOCTPAHEHHS TIEPCOHABHBIX TAaHHBIX PAOOTHUKOB, B TOM YHCIIE HX MIEpeIaym;
YHHUYTOXKEHHE TEPCOHANBHBIX JIaHHBIX — JICUCTBUS, B pE3yJIbTaTe KOTOPBIX HEBO3MOKHO BOCCTAHOBUTH
cojiep)KaHue TEePCOHANBHBIX AaHHBIX B MH(POPMAIIMOHHON CHCTEME MEPCOHATBHBIX JaHHBIX PAOOTHUKOB MM B
pe3yJIbTare KOTOPhIX YHHUYTOKAIOTCSA MaTepHalbHbIe HOCHTENN EPCOHAIBHBIX TaHHBIX PA0OTHUKOB;

00e3InunBaHue NEPCOHAIBHBIX OAaHHBIX — ILGP'ICTBI/Iﬂ, B PpE3YyJbTAaTC KOTOPBIX HEBO3MOXHO OIPCACIUTD
MPUHAIJICI)KHOCTD NIEPCOHATIbHBIX JaHHBIX KOHKPETHOMY pa60THI/IKy;

00IIeTOCTYTHBIE MEPCOHANLHBIC JaHHBIC — MICPCOHATBHBIC JaHHBIC, JOCTYI HEOTPAHHMUYCHHOTO Kpyra JHUIl K
KOTOPBIM TIPEIOCTABJICH C COTMIacHsl pabOTHHKA MM HA KOTOPBIE B COOTBETCTBHH C (heepalbHBIMUA 3aKOHAMH
HE pacmnpocTpaHseTcs: Tpe0oBaHNe COONIOIeHNS KOHDUACHIINATbHOCTH.

nH(pOpMAIUs — CBeIeHHUS (COOOIICHNS, TaHHBIE) HE3aBICHMO OT (POPMBI UX TIPEICTABICHUSI.

JOKYMCHTUpOBaHHAas  WHpopManus —  3aUKCUpOBaHHAsT  HAa  MaTepUAbHOM  HOCHUTENlE  IyTeM
JOKYMEHTHPOBaHUS MH(OpMAIMs ¢ PEKBU3UTAMH, IMO3BOJISIOIINMH ONPEACTUTh TaKyl0 MH(GOPMALUIO WIH €€
MaTepHabHbII HOCUTEIIb.

1. CocraB nepcoHanbHbIX JaHHBIX PAOOTHUKOB.

1.1.B cocraB nepconanbhbix ganubix paboraukos MOY OCIL r. Yepemx0oBO BXOsT:

aHKETHBIE U OMorpaduyeckue JaHHbIC,

o0Opa3oBaHue;

CBEJICHUS O TPYAOBOM M OOIIEM CTaXKe;

CBEJICHUSI O COCTaBE CEMbH;

NaCTOPTHEIE JJAHHBIE;

CBEJICHUS O BOMHCKOM YUETE;

CBEJICHUS 0 3apabOTHOM IIIaTe;

CBEJICHUS O COIMANBHBIX JIbIOTaX;

CIENHUAITBHOCTD,

3aHUMaeMasi IOJDKHOCTb;

HaJIM4Me CYAUMOCTEN;

aJipec MecTa JKUTEJIbCTBA,;

JIOMAIIHU TenedoH;

MecTO pabOoThl WM Y4eOBbl YWICHOB CEMbH U POJICTBEHHHKOB;
CoZiep’KaHue TPYIOBOTO JIOTOBOPA;

COCTaB JICKJIaPUPYEMbIX CBEJICHUH O HATMYMU MaTepUaIbHBIX [IECHHOCTEIH;
coJiepKaHue JeKJIapaluu, T0aBaeMol B HATOTOBYIO HHCIIEKITHIO;
TIOJUTMHHHUKH W KOTTUH MIPUKA30B 10 IMYHOMY COCTaBY;

JIMYHBIC JIeNIa U TPYIOBbBIC KHIKKH COTPYHUKOB;

OCHOBAaHHUS K MPHKA3aM IO JINYHOMY COCTaBY;

Jielia, CoJiepyKalire MaTepHabl IO MOBBIICHHIO KBATH(OUKAIIUH U TIEPETIOIT0TOBKE COTPYTHHKOB, HX
aTTeCTallly, CITY)KEOHBIM pacCiieI0BaHUIM;

KOIIUH OTYETOB, HAIIPABJISIEMbIE B OPraHbl CTATHCTHKH.

1.2.2121HHBIC JOKYMCHTBI ABJIAIOTCA KOH(l)I/I}IeHIII/IaJIBHI)IMI/I, Ipru 3TOM, YYHUThIBasA WX MACCOBOCTH W €AWHOC MCCTO
06pa60TKI/I U XpaHCHUHA - COOTBCTCTBYIOH_[I/Iﬁ I‘pI/I(b OrpaHUYCHHA HAa HUX HC CTABUTCA.



2. OOpaboTKa NepCOHANbHBIX JAHHBIX.

2.1.B memsix obecreuenus: mpaB u cBobon paborauka MOY OCHI r. YepeMxXOBO u ero mpeacTaBUTENd IMpH
00paboTKe MepCOHANBHBIX JAHHBIX PA0OTHHUKA 00s3aHBI COOIONATH CIIEMyIOIINe 00Ire TpeOOBaHus:

2.1.1.

2.1.2.

2.1.3.

2.1.4.

2.15.

2.1.6.

OOpaboTka NEpCOHANBHBIX [JaHHBIX PAaOOTHHKA MOXKET OCYLIECTBIATHCA MCKIIOYUTENIIBHO B LEMIX
oOecriedeHus] coOIIOIEHHSI 3aKOHOB M MHBIX HOPMAaTHUBHBIX MPAaBOBBIX AKTOB, COACUCTBHS PaOOTHHKAM B
TPYIOYCTPOMCTBE, O0YUSHHH 1 TIPOABIDKEHUH T10 CITy>K0e, oOecriedeHus TMIHON 6e301acHOCTH paOOTHUKOB,
KOHTPOJISI KOJINYECTBA U KAU€CTBA BBINOJIHIEMOM paboThl M 00eCTIeYeHNsI COXPAaHHOCTH UMYIIECTBA.

[Ipu omnpeaenennn oObemMa U cojepkaHus 00pabaTbIBAEMBIX IE€PCOHANBHBIX JaHHBIX PaOOTHHKA
pabotozpaTtens qoKeH pykoBoacTBoBaThesl Konerurynmeit Poccuiickoit @enepauun, Tpynoseim Kogexcom
U UHBIMU (eiepanbHbIMU 3aKOHAMH.

[lony4yenne mnepcoHANBHBIX NAaHHBIX MOXKET OCYLIECTBISTHCS Kak IyTeM IPEACTaBICHUS HX CaMUAM
pabOTHUKOM, TaK U IIyTE€M MOIYYCHHS UX U3 HHBIX HCTOYHHUKOB.

[lepconanbHple naHHBIE PAaOOTHHKA CIEAyeT MOIy4aTh y Hero camoro. Eciu mepcoHasnbHble AaHHbBIE
paboTHHKA BO3MOXKHO TOIYYHATH TOJBKO y TPEThe CTOPOHBI, TO PAOOTHHUK MOJDKEH OBITH yBEIOMIIEH 00
3TOM 3apaHee U OT Hero JOJKHO OBITh MOIY4eHO MUCBMEHHOE corjacue. PaboronaTens JOMKEH COOOIIUTD
pa6OTHI/IKy 0 HeJsIX, nmpeamnojara€MbiX UCTOYHUKAX U cnoco6ax MOJIy4CHUA NCPCOHAIbHBIX JAaHHBIX, a TaK
Ke 0 XapakTepe MOAJEeKAIUX [TOJYUCHUIO IEPCOHANBHBIX JaHHBIX M MOCIEICTBUAX OTKa3a paOOTHUKA AaTh
MUCbMEHHOE COTJIache Ha UX MOJTyYeHHE.

PaGoTonarens He wWMeeT mpaBa MONy4aTh U 00pabaTHIBaTh MEPCOHANBHBIC JaHHBIE pabOTHHUKA O €ro
MOJIMTUYECKUX, PENUTHO3HBIX W HHBIX YOEXKIEHHSIX M YacTHOH >XKHM3HM. B cilyuyasx, HemocpeaCTBEHHO
CBSI3aHHBIX C BONPOCAaMM TPYIOBBIX OTHOIICHWH ITaHHBIE O YAaCTHOW XU3HM paboTHHKA (MHGOpMaLus O
KHU3HEJESITEIHPHOCTH B c(epe CEeMEHWHBIX OBITOBBIX, JHYHBIX OTHOIIEHHI) MOTYT OBITH IONY4YEHBI |
o0OpaboTtaHbI paboTofaTeneM TOIBKO C €ro MICHhMEHHOTO COTIIACHS.

PaGoromarenr He WMeeT TpaBO MONMy4aTh W 00pabaThIBaTh TEPCOHAIBHBIE MaHHBIE PaOOTHHKA O €ro
YJICHCTBE B OOIIECTBCHHBIX OOBECIUHCHHSX WM €ro NPO(COIO3HON EATCIBLHOCTH, 3a UCKIIOYCHHEM
CllyyaeB, IPEAYCMOTPEHHBIX (e/iepatbHbIM 3aKOHOM.

2.2.K o0OpaboTke, mepeave 1 XpaHeHUIO MEPCOHATFHBIX TAHHBIX paOOTHHKA MOTYT HMETh JIOCTYI COTPYAHHUKH:

Byxrantepuu;
Otnena nepcoHana;
Otnena nHOOPMAIIMOHHBIX TEXHOJIOTHH.

2.3. Vcrionb30BaHue MEPCOHANBHBIX JIAHHBIX BO3MOKHO TOJBKO B COOTBETCTBHUH C IIEISIMU, ONPEACTUBITUMH UX
HOJIy4YEHHUE.

2.3.1.

[lepconanbHble NaHHBIE HE MOTYT OBITh HCIIONB30BAaHBI B MEISIX MPUYMHEHHWS HMMYIIECTBEHHOTO U
MOpaJbHOTO Bpe/la TpakIaHaM, 3aTPpyAHECHHUS peau3aluy paB u cBo0oa rpaxaan Poccuiickoit Deneparu.
Orpannvenue mpaB rpaxaan Poccuiickoii ®Denepanuy Ha OCHOBE HCIONB30BaHUS HH(POpPMAUMU 00 WX
COLIMAIBHOM MPOUCXOXKJICHUU, O PACOBOM, HAIMOHAJIBHOM, S3BIKOBOM, PEIUTHO3HOM M MHapTUHHON
NPUHAAJIEKHOCTH 3aIPEIEHO U KapaeTcs B COOTBETCTBUU C 3aKOHOJATEIbCTBOM.

2.4.Tlepenaya mepcoHaIbHBIX IAHHBIX PA0OTHHKA BO3MOXKHA TOJILKO C COTJIachsl paOOTHUKA WITH B CITydasiX, IPsIMO
IPEAYCMOTPEHHBIX 3aKOHOIATEIBCTBOM.

24.1.

I[Tpu nepenaye nepcoHATBHBIX JaHHBIX paOOTHHKA pabOTOIATENb TOJDKEH COOMI0IATh CIEIYIOIINe
TpeOoBaHUS:

He coo0IaTh MepCOHANLHBIE TAHHBIE PA0OTHHKA TPEThEl CTOpOHE 0e3 MUCHBMEHHOTO coriacusi paboTHHUKA,
3a UCKITIOYEHHUEM CITy4aeB, KOTJa 3TO HEOOXOAMMO B IIETISIX MPEIyTPEKISHUS YIPO3bI )KU3HU H 3I0POBBIO
paboOTHHKA, a TAKKE B CITyYasX, YCTAHOBJICHHBIX ()efepallbHbIM 3aKOHOM,;

HE COO6IIIaTB TNEPCOHAIBHBIC TaHHBIC pa6OTHI/IKa B KOMMCPUYCCKHUX LEIIAX 0e3 ero NMCbMEHHOTO corjiacus,

MIpeIyNPEANTD JIHII, TIOTYJarOIINUX MePCOHAIBHEIE JaHHBIE pA0OOTHUKA, O TOM, YTO 3TH JaHHBIE MOTYT OBbITH
HCIIOJIB30BaHbI JIMIIb B HEJIAX, I KOTOPBIX OHU COO6III€HI)I, u Tpe60BaTB OT 3THUX JIMI NOATBECPKIACHUA
TOTO, YTO ATO MPABMIIO COOMIOEeHO. JIna, moTyJarontie nepcoHaATbHBIC JaHHBIC paOOTHUKA, O0S3aHbBI
COOJIFO/IaTh PEXKUM CEKPETHOCTH (KOH(PHUACHITMAILHOCTH). [laHHOE TOJI0KEeHHEe HE pacpOCTpaHsIeTCs Ha
00MeH TepCOHaIbHBIMU TAHHBIMU Pa0OTHUKOB B MOPSIJIKE, YCTAHOBIEHHOM (heZiepaIbHBIMU 3aKOHAMU;

paspeuiaTth AOCTYII K NEPCOHAJIBHBIM JaHHBIM pa6OTHI/IKOB TOJIBKO CIICOHAJIBHO YIIOJTHOMOYCHHBIM JIMIIaM,
OIPEACICHHBIM IIPUKA30M I10 OpTraHU3aIluu, [Py 3TOM YKa3aHHbBIC JIMIa JOJUKHBI UMETh IIPABO MOJIy4aTh
TOJIBKO T€ I€PCOHAJILHBIC JaHHBIC pa6OTHI/IKa, KOTOpEBIC HeO6XOJII/IMI)I JJ14 BBINIOJTHEHUA KOHKPETHBIX
bynkumi;



—  He 3ampamuBaTh HHOOPMAITHIO O COCTOSIHUH 3/TOPOBBS paOOTHHKA, 32 UCKITIOYCHUEM TeX CBEICHHUH,
KOTOpBIE OTHOCSITCS K BOIPOCY O BO3MOKHOCTH BBIIIOJTHEHHUS! paOOTHUKOM TPYIOBOH (DYHKIINU;

— TepenaBaTh NEPCOHANBHBIC JaHHbIC PA0OTHHKA MPEACTABUTEISIM PAOOTHUKOB B MOPSAAKE, yCTAHOBICHHOM
TpynossiM Kozekcom, 11 orpaHHYMBATh 3Ty HHGOPMAIHIO TOJIBKO TEMH NIEPCOHAIBHBIMHU JaHHBIMH
pabOoTHHKA, KOTOPBIE HEOOXOANMBI IS BBITIOJTHEHUS yKa3aHHBIMU MPECTAaBUTEINSIMA UX (DyHKITHH.

2.4.2. Tlepemava mepcOHANBHBIX JAHHBIX OT JIEPXKATENS WM €r0 MPEICTaBUTENIeH BHEITHEMY IIOTPEOUTEII0 MOKET
JIOMYCKaThCsl B MUHUMAJIBHBIX 00BEMaX U TOJIBKO B LEISAX BHIMOJHEHUS 33724, COOTBETCTBYIOIINX
00BEKTHUBHOM MPUIHHE cOOpa dTHUX JaHHBIX.

2.4.3. Ilpu nepenave nepcoHATBHBIX AAHHBIX PAOOTHUKA MOTPEOUTENAM (B TOM YMCIIE K B KOMMEPUYECKHX LIEIAX )
3a Tpeesbl OpraHu3aluy padoToaaTesb He JOJDKEH coo0maTh 3TH JaHHbBIe TPEThel CTOpoHe Oe3
MICBMEHHOTO CoTJIacusi pabOTHHKA, 32 HCKITIOYCHHUEM CITydaeB, KOT/Ia 3TO HEOOXOIMMO B LIEIISX
IpeTyTPEXRICHUS YTPO3bI XKH3HU U 30POBBI0 paOOTHHUKA MIIH B CIy4asiX, yCTAaHOBICHHBIX (eepaTbHbIM
3aKOHOM.

2.5. Bce Mepbl KoHPHICHIIMATEHOCTH TIpU cOope, 00pa0d0TKe U XpaHESHHH NIEPCOHATBLHBIX JAHHBIX COTPYIHUKA
pachpoCTpaHsIOTCs Kak Ha OyMakHble, TaK U Ha 3JIEKTPOHHbIE (ABTOMAaTH3WPOBAaHHBIE) HOCUTENN HH(pOpMAIIHH.
2.6.He momyckaeTcss oTBe4aTh Ha BOIPOCHI, CBS3aHHBIE C Teperadell MepcoHaIbHON MH(pOpManuu 1Mo TenedoHy WIN

(akcy.

2.7.XpaHeHNe NEPCOHANBHBIX JMAHHBIX JOJDKHO IPOHMCXOJUTh B TMOPSIKE, HCKIIOYAIOMEM HX YTpaTry WIH HX
HETpaBOMEPHOE HCIIOJIb30BAHHE.
2.8.1Ipu npuHATHM pelleHHuH, 3aTParuBaloOINX WHTEPEChl pa0OTHHKA, paboToaTeNh HE UMEET MpaBa OCHOBLIBATHCS Ha

MEPCOHANBHBIX JaHHBIX pPaOOTHUKA, TONYYEHHBIX HCKIIOYHTENIFHO B pe3ylbTaTe HX aBTOMATU3UPOBAHHOW

00pabOTKM WIIM JJIEKTPOHHOTO TONy4deHHsa. PaboronmaTens y4HTHIBAaeT IMYHBIE KadecTBa pabOTHHKA, €ro

I00pOCOBECTHBIN B APPEKTUBHBIN TPYA.

3. Komriekc TOKyMEHTOB, COIPOBOXKIAIOLINN ITporiecc 0hOpMIIEHUs TPYIOBBIX OTHOIIEHUH paOOTHHKA
B MOV OCI r. YepemMx0BO Ipu €ro npueme, nepeBo/ie ¥ yBOIbHEHHUH.

3.1. Uadopmarnus, mpencraBisieMas pabOTHHKOM TIpPH TIOCTYIUIEHHH HAa paboty B OpraHuzanuio, JODKHA HMETh
JTOKyMEHTalbHYyI0 (opmy. IIpu 3aximtoueHun TPyZOBOTO JOTOBOPAa B COOTBETCTBUH cO cT. 65 TpymoBoro xopekca
Poccuiickoit denepannu JIMI10, MOCTYMAOMIEE HA PadoOTy, NPeIbIBISET paboTOaATEIIO:

nacnoprt rpaxaanuHa Poccuiickoit @enepanuy;

— TPYIOBYIO KHMXKKY, 32 HCKIIIOUSHHEM CIIydaeB, KOTJa TPYAOBOH IOTOBOP 3aKIFOYAETCs BIIEPBHIE MM PaOOTHHUK
MOCTyMAeT Ha pa0dOTy Ha YCIOBUAX COBMECTUTEILCTBA, JINOO TPYA0Bask KHMKKA Y paOOTHUKA OTCYTCTBYET B
CBSI3U C €€ YTPATOH WIH [0 IPYTUM IIPUUHUHAM;

— CTPaxOBO€ CBUJETEIBCTBO IOCYIAPCTBEHHOIO IEHCUOHHOTO CTPAXOBAHUS;

— JTOKyMEHTHI BOWHCKOTO y4eTa — JUIsl BOEHHOOOSI3aHHBIX U U], TTOJIKAIINX BOMHCKOMY yUETY;

— JIOKyMEHT 00 00pa3oBaHHH, O KBATU(PHUKAINN WIH HATMYWH CIICIHaIbHBIX 3HAHWI — TP MOCTYIJICHUN Ha
paboty, TpeOyIoIIyI0 ClIeIMANbHBIX 3HAHUI WM CIIeHUaTIbHON MTOATOTOBKH;
—  CBHUJETENBLCTBO 0 pucBoennn MHH.
3.2.1lpu odopmienun pabotauka B MOY OCII r. YepeMxXoBO pabOTHHKOM OT[eda KaapOB 3arOJHICTCS
yauduposanHas gopma T-2 «JIndHas kapTouka pabOTHHKa», B KOTOPOH OTPa)KaroTCsl CIEAYIOIINE aHKEeTHBIE U
ouorpadudeckre TaHHbIC PaOOTHHKA:
— obmue cBeaenus (O.M.O. paboTHuka, aara pOXKICHHS, MECTO POXJICHHs, TPaXJAHCTBO, OOpa30OBaHUE,
npodeccusi, cTaxx paboTbl, COCTOSHUE B Opake, acllOpTHBIC JaHHbBIE);
—  CBEJICHHs O BOMHCKOM y4eTe;
— JaHHBIE O IpHEME Ha PaboTy;
B nanbHelieM B TUUHYIO KAPTOUKY BHOCSATCS:
— CBelIeHHs O IepeBoJiax Ha APYTYIO paboTy;
— cBeneHus 00 aTTecTalnM;
—  CBeJIEeHUs O MOBBILIECHUN KBATH()UKALIH;
— cBeneHus 0 MpodecCHOHANBHON TEPEOATOTOBKE;
— cBeneHMs 0 Harpajax (IOOIIPEHUSX ), TOYETHBIX 3BAHUSX;
— cBeneHHs 00 OTIYCKax;



—  CBEJEHHS O COI[HANIbHBIX TapaHTHUSX;
— CBEJEHHS O MECTe )KUTEIhCTBA M KOHTAKTHBIX Tele(oHax.

3.3.B otrmene mepconama MOY OCII r. YepeMxoBO CO3HAOTCS W XPAHATCS CICAYIOIIUE TPYIIBI JTOKYMEHTOB,
coJieprKalliue JaHHbIE 0 pa0OTHUKAX B €AMHUYHOM WA CBOJTHOM BHJIE:

3.3.1

3.3.2.

JIOKyMEHTBI,  COAEp)KaliMe  MNepCOHalbHBIE  JaHHbIE  PaOOTHUKOB  (KOMIUIEKCHI  JOKYMEHTOB,
COIIPOBOXKAOIIKE Ipouecc oGOpPMIICHHUS TPYIOBBIX OTHOLICHWH NpH NpHeMe Ha paloTy, HepeBole,
YBOJIbHEHUM; KOMIUIEKC MAaTE€pPHajJOB IO aHKETUPOBAHHUIO, TECTUPOBAHMUIO; MPOBEACHUIO cOOece0BaHUM C
KaHJIUAATOM Ha JOJDKHOCTH; TMOMJMHHUKM W KOMWHM MPHUKA30B MO JWYHOMY COCTaBy; JIMYHBIE JeNa U
TPYAOBBIE KHI)KKM PaOOTHHUKOB; JieNla, COAEp’KAaIllMe OCHOBAaHMS K IPHUKa3y IO JUYHOMY COCTaBy; JeJa,
colep)Kallue MaTepuajbl  aTTeCTalud paOOTHUKOB; CIIy>KEOHBIX  pacciIelOBaHMH;  CIIPaBOYHO-
WHPOPMALMOHHBINA OaHK JAaHHBIX IO MEPCOHANy (KapTOTEKH, KypHAJIbl); MOAJMHHUKA M KOMUH OTYETHBIX,
AQHAJIMTUYECKUX U CIPABOYHBIX MaTEpHalIOB, MEpeJaBaeMbIX pyKoBOACTBY OpraHu3anuu, pyKOBOAMTEISIM
CTPYKTYPHBIX IOJpa3/eleHUH; KOMMU OTYETOB, HAIIPABSIEMbIX B OCYNApCTBEHHBIE OPraHbl CTATHCTHUKH,
HaJIOTOBbIE HHCIEKIIUH, BBILIECTOSIIUE OPTaHbl YIIPaBJICHUS U IpYTHe YUPEKICHHS).,

JlokyMeHTanusi MO OpraHu3alyy paldOThl CTPYKTYPHBIX IOAPa3A€iCHUil (IIOJOXKEHUS O CTPYKTYPHBIX
MOJpa3feNicHUX, JOJDKHOCTHBIE WHCTPYKUMH pPaOOTHUKOB, TPUKA3bl, pPACIOPSDKEHUS, YKa3aHUs
pykoBoactsa Opranuzaiun); JOKyMEHTHI 110 IIaHUPOBAHUIO, YUETY, aHAINU3Y ¥ OTYETHOCTH B YaCTU PabOTHI
¢ nepcoHanoM Oprasnuzanuu.

4. JlocTyn K EpCOHAIbHBIM JaHHBIM.

4.1. Buyrpennwii goctyn (moctyn Bayrpu MOY OCIL r. YepemxoBo).

4.1.1.

IIpaBo mocTymna K epcoHanbHBIM AAHHBIM COTPYIHHUKA UMEIOT:

— T'enepanbnsiii fupekrop MOY OCIL r. YepemxoBo;

—  Cotpyanuku otnena nepconaia MOY OCIII r. YepemxoBo;

— PYKOBOAMTENW TMOJpa3feliecHHid 10 HaNpaBICHUIO MAEATENILHOCTH (OCTYN K JIMYHBIM JaHHBIM TOJBKO
COTPYTHUKOB CBOETO TIOIpa3IeICHHS);

— IpU MEpeBOJie U3 OAHOIO CTPYKTYPHOTO HOApa3feieHUs B Jpyroe AOCTYH K IEPCOHAJIbHBIM JaHHBIM
COTPYJIHHKA MOXET UMETh PyKOBOAMUTEIh HOBOTO IOIpa3AeaeHUs;

— CcaM pa6OTHI/IK, HOCHUTCJIb JaHHBIX.
— JApyrue COTpyAHHUKHU OpraHru3alvu IpHU BBIIIOJIHCHUN UMU CBOUX CJ'IY)KeGHLIX 00513aHHOCTEH.

41.2.

IMepeveHs JUI, UMEIONMUX JOCTYN K MEPCOHANBHBIM JaHHBIM PAOOTHUKOB, OMPEIENACTCS MPUKA30M
I'enepansroro aupekropa MOY OCII r. YepemxoBo.

4.2. BHenHwuii J0CTYIL.

4.2.1.

K uwmcnmy w™accoBelx moOTpeOWTENell NEpPCOHANBHBIX [JaHHBIX BHE OpraHU3aludd MOXXHO OTHECTH
rOCyJapCTBEHHBIE M HETOCYIapPCTBEHHbIE ()YHKIMOHAIBHBIE CTPYKTYPHI:

— HaJOT'OBBIC MHCIICKIINHA,

— HPaBOOXPAHUTCIIbHBIC OPraHbl;

— OpraHbl CTaTUCTHUKH;

— BOCHKOMATEI;

— OpraHbl COONHUAIIBHOT'O CTPAXOBAHUA,
— TICHCHOHHBIC (I)OHI[BI;

424,

4.2.5.

4.2.6.

noAapasAacJICHUA MYHUIUITIAJIbHBIX OPTraHOB YIIPABJICHUS,

Hai30pHO-KOHTPOIBHBIE OpPraHbl HMEIOT JIOCTYI K HH(OPMAIIUU TOJILKO B cepe CBOEH KOMITETCHIINH.
OpraHu3aiiu, B KOTOPbIE COTPYAHUK MOXKET OCYIIECTBIISTh MEPEUUCICHUS IEHEKHBIX CPEICTB (CTPaXOBbIE
KOMITAaHWH, HETOCYJapCTBEHHbIE MEHCHOHHBIE (OHIBI, OJarOTBOPUTEIbHBIC OpPraHW3aIlMH, KPEIUTHBIC
YUpEXKIEHUS), MOTYT MOJYYUTh JOCTYN K IEPCOHAIBHBIM JaHHBIM PaOOTHHWKAa TOJNBKO B CIydae €ro
[IHCEMEHHOTO Pa3peLIEHUs.

CaenieHust 0 pabOTArOLIEM COTPYAHUKE HITH YK€ YBOJICHHOM MOTYT OBITh IIPE/ICTABIIEHBI IPYroi
OpraHu3alrei TOIbLKO ¢ MMCBMEHHOTO 3aMpoca Ha OJIaHKe OPraHu3aluH, C IPHIOKEHHEM KOITUH
HOTapUaIbHO 3aBEPEHHOTO 3asIBJICHHS paOOTHHUKA.

HepCOHaJIBHBIe JaHHBIC COTPYAHHUKA MOT'YT 6BITB MMpEACTaBJICHBI pPOACTBEHHUKAaM HUJIU YJICHAM €ro CEMbU
TOJIBKO € TIMCHMEHHOTO Pa3pelleH s CaMOTr0 COTPYIHHKA.

B ciyuae pasBona ObiBIIas cymnpyra (cymnpyr) umeror npaso oopatuteest B MOY OCIII 1. YepemxoBo ¢
MHCHMEHHBIM 3aIIPOCOM O pa3Mepe 3apabOoTHO# IaThl COTpyaHKKa 6e3 ero cornacus (YK PD).
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5. 3ammTa nepcoHaIbHBIX JAaHHBIX

5.1. 3amuTa TEPCOHANBHBIX JAHHBIX IMIPEACTABIAECT COOOH JKECTKO pETJIaMEHTHPOBAHHBIH W ITHHAMHYECKU
TEXHOJIOTHYECKUI TpoIecc, MPERyNpeKAaoNni HapylIIeHue JOCTYITHOCTH, IEIOCTHOCTH, JOCTOBEPHOCTH H
KOH(UICHIINATBHOCTH TEPCOHATBHBIX JaHHBIX U, B KOHCYHOM CHYeTe, 00SCICUMBAIONIUI JOCTATOYHO HAICKHYIO
0e30MmacHOCTh MHPOPMAIIMU B TIPOIIECCE YIPABICHYSCKON U MPOU3BOJICTBEHHOM JIEATSIIBHOCTH KOMITAHHH.

5.2.

3aH_II/ITa IEPCOHAIIBHBIX JTaHHBIX pa6OTHI/IKa OT HEIPAaBOMCPHOI'0 UX MCIIOJB30BaHUA WM YTPAThl OOJDKHA OBITH

obecieuera MOY OCII r. YepeMXOBO 3a cHeT ero CpeacTB B TOPSIKE, YCTAHOBICHHOM (eaepanbHbIM
3aKOHOM.

5.3. BHyTpeHHsIs 3amurTa.

5.3.1. Jlna obOecriedyeHus: BHYTPSHHEH 3allUTHl IEPCOHAIBHBIX JaHHBIX PA0OOTHUKOB HEOOXOJAMMO COOIIIOMIATh Pl

Mep:
OTpaHUYEHHE M perjaMeHTalusl CocTaBa PaOOTHHKOB, (YHKUMOHAIBHBIE OOS3aHHOCTH KOTOPBIX TpPEOYIOT
JTOCTYTIa K IEPCOHANBHBIM JaHHBIM COTPYAHUKOB.

cTporoe m3buparensHOe M 0O0CHOBAHHOE paclpeiesieHre JOKYMEHTOB U HH(POPMAIINN MEXTy PaOOTHUKAMU;
paIrMoHaAIbHOE pa3MeIeHre padouynx MECT paOOTHHKOB, HMPH KOTOPOM HCKITIOUAIOCh ObI OECKOHTPOJBHOE
WCIIOJIb30BaHKE 3aIIUINAeMOi HHPOPMALINHY;

3HaHHE pabOTHHKOM TpeOOBaHWIA HOPMATHBHO — METOJAMYECKUX JTOKYMEHTOB MO 3alluTe WHPOpPMAINH H
COXpPAaHEHUHU TalHBIL;

HaJIMYUE HEOOXOIUMBIX YCIOBHI B MOMEIICHUH IS PabOThl ¢ KOH(MUIACHIMAIBHBIMU JOKYMEHTAMH U 0a3aMu
JTAHHBIX;

oTpeJiesieHNe W perjaMeHTalusl cocTaBa paOOTHUKOB, MMEIOMIMX TpaBo JocTyna (BXoza) B MOMEIIEHHEe, B
KOTOPOM HaXOJWTCS BEIYUCIIUTENbHAS TEXHUKA;

MOY OCHI r. YepeMXx0BO MOpAIKa YHHUTOXKESHHS HH(POPMAITUH;

CBOEBPEMEHHOE BEHISBICHHE HApyIIeHUS TpeOOBaHUI pa3pelIUTENbHON CHCTEMBI JOCTYNa pPaOOTHUKAMH
MOpa3IeNICHHUS;

BOCIIUTATENbHASl U pa3bsiCHUTENbHAsE paboTa ¢ COTPYTHHKAMHU TOAPA3/ACICHUs MO NPEAYNPEKACHUIO YTPAThI
IIEHHBIX CBEJICHU IIpH paboTe ¢ KOHPUIAESHITNATEHBIMA JOKYMEHTAMU;

HE JIONyCKAaeTCs BbIJaua JMYHBIX JEJI COTPYIHUKOB Ha padoune MecTa pyKoBojuTesneil. JIMyHble Aeia MOryT
BBIIaBaThCs Ha pabodMe MecTa TONBKO TEHEPaJbHOMY ITUPEKTOPY, paOOTHHKAM OTAeNla IMepCoHana W B
UCKITIOYUTENBHBIX CITydasX, MO MHUCHbMEHHOMY pa3pellieHHI0 TEeHEPaIbHOTO JUPEKTOpa, - PYKOBOJIHUTEINIO
CTPYKTYpPHOT'O TIOApa3iesicHusl. (HanpuMep, IpH MOArOTOBKE MaTepPUaIOB JUIS aTTeCTallui pabOTHUKA).

5.3.2. 3ammra nepcoHAJbHBIX JaHHBIX COTPYAHUKOB HA 3JEKTPOHHBIX HOCUTEIISX.

Bce mamkwu, conepikamiye NepcOHANbHBIE JaHHBIE COTPYAHMKA, NOJDKHBI MMETh OTPaHMYEHHBIH JOCTYI
(TOJIBKO [T COTPYTHUKOB OT/ENIa IIEPCOHANa U JUPEKTOPa 0 HHPOPMAIIMOHHBIM TEXHOJIOTHSIM).

5.4. BHewHsga 3ammura.
5.4.1. Jlna obOecnieueHUs] BHEIIHEH 3aIUTHI MEPCOHAIBHBIX JAaHHBIX COTPYAHHUKOB HEOOXOAMMO COOIIIONIATH PsiI

5.5.

5.6.

Mep:
MOPSIOK ITPUEMA, YUETA U KOHTPOJIS AESTEIBHOCTH IIOCETUTENEH;
IIPOITYCKHOM PEKHUM OpraHU3allNuy;
Y4ET U MOPSIOK BbIJAa4M IIPOITYCKOB;
TEXHUYECKUE CPEICTBA OXPAHBI (AIEKTPOHHBIN KIFOY, CUTHAIM3AINHN );
MOPSIIOK OXPaHbl TEPPUTOPUH, 31aHHUNA, TOMEIICHUNA, TPAHCIIOPTHBIX CPEICTB;

Bcee Jiaia, CBA3aHHBIC C IOJIYYCHUCM, O6pa60TKOI71 u 3aH_II/ITOﬁ INEPCOHAJIIBHBIX JAaHHBIX, 00s13aHBI HE pasriianmaTtb

NEpCOHAJIBHBIC JaHHBIC pa6OTHI/IKOB.

KpOMe MCP 3alIUThI IIEPCOHAIIBHBIX NAaHHBIX, YCTAHOBJIICHHBIX 3aKOHOAATCILCTBOM, pa60T0)1aTen1/I, pa6OTHI/IKI/I n

UX IpeacCTaBUTCIIU MOT'YT BI)Ipa6aTI)IBaTB COBMECTHBIC MEPbI 3alIUTHI IICPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB.

6. IlpaBa u 00s3aHHOCTH paOOTHHKA.

6.1. PaOOTHUKHM TOJKHBI OBITH O3HAKOMIICHBI ITOJT PACIIMCKY C JOKYMEHTAMH OPTaHH3aIlUY, YCTAaHABINBAIOIUMHI
MOPSIOK 00paOOTKY NEPCOHATBHBIX JaHHBIX PA0OTHUKOB, a TAK)KE 00 MX MpaBax U 00A3aHHOCTSAX B 3TOH 00JIaCTH.
6.2. B 1ensx 3a1iuThl IEPCOHAIBHBIX JTaHHBIX, XPAHAIIMXCS Y paboToaaresis, paAOOTHUK UMEET MPaBO:

Tpe6OBaTL HCKIIFOYUCHUWA NI UCIIPABJICHUA HEBCPHBIX WJIM HEIIOJIHBIX TaHHBIX;



— IOJy4aTh CBOOOIHBIM OecIIaTHBINA JOCTYI K CBOMM IIE€PCOHAIBHBIM JAaHHBIM, BKJIIOYas IPaBO Ha IOIy4eHHE
KOTIHI JII0OOH 3amucH, coaeprkaiield nepcoHaabHbIe JaHHBIE.
— TIepCOHAJIbHBIC JaHHbIEC OLCHOYHOTO XapaKTepa JOMOIHHUTE 3asiBICHUEM, COIEPIKAIINM €ro COOCTBEHHYIO TOUKY
3pEHUs;
—  OIpPEAEeIATh CBOUX IPEACTAaBUTENEH IS 3alUThI CBOUX IIEPCOHAIBHBIX JAHHBIX;
— Ha COXPAHECHME U 3AIIUTY CBOEH JTUYHOMU KU3HU U CEMEMHOW TalHBI.
6.3. PaGoTHrk 00s13aH nepenaBath OOIIECTBY KOMIUIEKC JOCTOBEPHBIX, TOKYMEHTHPOBAHHBIX IIEPCOHAIBHBIX TAaHHBIX,
COCTaB KOTOPBIX ycTaHoBieH TpynossiM Kogekcom PO, a Takike cBoeBpeMEHHO COOOIIATH 00 M3MEHEHHUSIX CBOMX
NIEPCOHANIBHBIX JAaHHBIX.

6.4. Pabotuuku ctaeat MOY OCIL r. YepeMX0BO B H3BECTHOCTh 00 M3MEHEHHUH (haMUITHK, UMEHH, OTYECTBA, 1aThl
POXKICHUSI, 4TO TOJIy9IaeT OTPAKEHHE B TPYIOBOM KHIDKKE HA OCHOBAHHH MPEACTABICHHBIX JOKYMEHTOB. [1pu
HEOOXOIUMOCTH U3MEHSIOTCS TaHHbIe 00 00pa3oBaHuH, TPOPECCHH, CIICITUATLHOCTH, IPUCBOSHUH HOBOTO pa3psiia
H TIp.

7. OTBeTCTBEHHOCTbH 3a pa3rialieHre KoHUAeHINATbHON HH(OPMAaLIUY, CBA3aHHOH C MePCOHATbHBIMU
JTAHHBIMHU.

7.1. PykoBoauTenb, pa3peliaroiinii T0CTyll COTPYAHMKA K KOH(HUICHIHATLHOMY TOKYMEHTY, HECET MEPCOHANBHYIO
OTBETCTBEHHOCTB 3a JaHHOE Pa3pELICHHUE.

7.2.Kaxaplii COTpYIHUK OpraHW3alvd, MONYYAIOmMiA JUIs paboThl KOHQHUICHIMAIBHBIA JOKYMEHT, HeceT
€IMHOJIMYHYIO OTBETCTBEHHOCTD 332 COXPaHHOCTh HOCUTENS M KOHPHICHINAILHOCTH HH(POPMAIIUH.

7.3.JIuna, BUHOBHBIE B HAapYIIEHHH HOPM, PETYIUPYIONIMX MOJydyeHrne, 00padOTKy M 3alIUTy NEPCOHAIBHBIX JaHHBIX
pabOTHHMKA, HECYT JAWCHMIUIMHAPHYIO, aJMHHUCTPATHBHYIO, TPaXXJAHCKO-TIPAaBOBYI0O WJIHM  YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (heiepaIbHBIMHU 3aKOHAMH.



